





November 13, 1989

Carol Ann Butler

Deputy City Clerk

P.O. Box 3707

Sunnyvale, CA  94086-3707







Re:  Your Request For Advice








Our File No. A-89-579

Dear Ms. Butler:


You have requested confirmation of telephone advice provided to you as a filing officer for the City of Sunnyvale concerning the campaign disclosure provisions of the Political Reform Act.1/


Your letter, dated October 2, 1989, correctly summarizes the advice I provided to you regarding your duties as a filing officer under the Political Reform Act, except as indicated below.  As we discussed on October 24, 1989, you should fully review all campaign disclosure statements which were filed during the years 1985-1988 by current elected city officeholders, their controlled committees, ballot measure committees and general purpose committees.   Enclosed is a copy of the Handbook for City and County Filing Officers which outlines the duties of filing officers.  Contained in the Handbook is Regulation 18110, which identifies the specific items that filing officers must review on the campaign disclosure statements. (See Appendix B.) 


In addition, campaign statements filed by unsuccessful candidates during the past four years should receive a full review for the years 1987 and 1988, and a facial review for 1985 and 1986.  A facial review consists of reviewing statements for the following items:  (1) The cover sheet includes the name and address of the filer, the period covered and the type of statement; (2) the summary page is completed, and the required schedules are attached; (3) all information is legible, and readable reproductions of the statement can be made; and (4) the verification is complete.

-----------------------

1/  Government Code Sections 81000-91015.  All statutory references are to the Government Code unless otherwise indicated.  Commission regulations appear at 2 California Code of Regulations Section 18000, et seq.  All references to regulations are to Title 2, Division 6 of the California Code of Regulations.
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Please do not hesitate to contact me at (916) 322-5662 if you have addition questions.







Sincerely,







Kathryn E. Donovan







General Counsel






By:
Alice Hughes







Political Reform Consultant

Enclosure

