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April 16, 1996

TO:

File, Section 87204  (M-96-134)

FROM:
Carla Wardlow

SUBJECT:
Effective date of leaving office when an employee



remains on payroll after departure

This memorandum supersedes the October 3, 1991, memorandum by Jeanne Pritchard concerning the same subject.

It was decided at the February 8, 1996, advice meeting that, for purposes of determining when a leaving office statement must be filed, the date the official ceases performing his or her duties should be used, not necessarily the date the official goes off of the agency's payroll.  Therefore, an official who is still being paid for accrued vacation, sick leave, or other compensated time should file a leaving office statement within 30 days of the date he or she ceases performing duties for the agency.

